
 
Pope Valley Union Elementary School District 

Seeks its Next Superintendent/Principal 
 

APPLICATION DEADLINE: Friday, April 14, 2023 
 
The Pope Valley Union Elementary School District invites candidates to apply for the position of 
Superintendent/Principal. The Board is seeking an energetic, highly qualified educator with superior 
interpersonal and communication skills, and a record of success to serve as its next leader. This 
candidate will possess a balance of leadership skills including team building expertise and the ability 
to cultivate strong, trusting, interpersonal relationships to ensure collaborative interactions with the 
Board, staff, students, parents, community, and governmental agencies. The new 
Superintendent/Principal will be highly visible and active in the school and community while 
managing the operations of the district/school site. The new Superintendent/Principal will be a 
positive, proactive leader responsible for developing and implementing educational vision for the 
District. The candidate must have experience with human resource and fiscal management with 
sound strategic and long range planning skills and curriculum planning, articulation, and evaluation 
of educational programs. The Board desires an individual who will provide strong leadership with 
empathy and care to ensure that all students are well prepared for the 21st century. 
 
THE DISTRICT: 
Pope Valley Union Elementary District School (PVUESD) is a rural, small, single-school district in 
northern Napa County, California that averages 55-60 students in grades TK-8. Approximately 66% 
of the student population is Hispanic, 16% White, 2% Asian/White, 1% Asian and 1% not specified. 
Currently, close to 87% of our students qualify for free and reduced priced meals, approximately 41% 
are English learners, and close to 7% qualify for special education services, while 0% are FY. The 
annual budget is comprised of funds, almost entirely, from local property taxes, making the school a 
"Basic Aid" or "Locally Funded" district. Our mission is to inspire lives by imparting 21st Century 
skills while fostering lifelong learning and respect for all. As a small school, we have a shared 
responsibility for all of our students and our students receive very personalized attention. We teach 
our students in small, shared classrooms with highly qualified teachers and instructional aides, which 
allows us to focus on meeting each student’s individual needs. The keystone to the personalized nature 
is the school's Learning Center, where students needing extra assistance receive tutoring and targeted 
support in the areas of reading comprehension and fluency, as well as math computation and fluency.  
 
The staff at PVUESD are honored to work for such an energetic and dynamic community. Together, 
the students, parents, staff, and community make up a large family of learners. The Pope Valley 
Elementary School family includes people of many backgrounds, education levels, and abilities who 
all are assets to our educational programs. We recognize and celebrate cultural differences and 
inclusion and acceptance of others is fundamental to PVUESD's mission. We work to instill these 
values in students through character education, family and community engagement, positive 
behavioral action and supports, and additional educational programs. PVUESD is committed to 
providing personalized attention and support for all students. The school maintains four classrooms 
and an instructional learning center model for special education and targeted tiered intervention.  
 
RESPONSIBILITIES AND CANDIDATE PROFILE: 
The Superintendent, as chief executive officer, provides the overall leadership for curriculum, 
instruction, assessment, finance, budgeting, personnel, and school facilities. The 



Superintendent/Principal is also responsible for cooperation and communication with staff, parents, 
the Board of Education, and the community. The successful candidate will have the ability to: 
 

• Inspire vision while providing leadership and planning to guide all aspects of the school 
district  

• Maintain a culture promoting trust, high morale, and cohesiveness  
• Empower staff and students to do superior work 
• Advocate and promote increased learning for every student 
• Support shared decision-making and creative problem solving  
• Make and stand behind decisions based on input from educational partners and actively 

monitors progress  
• Initiate and support thoughtful, focused change  
• Demonstrate a strong sense of ethics, including honesty and fairness 
• Demonstrate warmth, caring, respect for others, a sense of humor, honesty, and integrity 
• Ensure continued fiscal stability  
• Possess good management and strong public relations skills  
• Be highly accessible and visible on the campus and in community activities  
• Demonstrate excellent communication skills and facilitates collaboration and consensus 

among all educational partners; listens openly to new ideas 
• Delegate authority and monitors outcomes at the school and classroom levels  
• Ensure success in developing and maintaining productive relations with the Board of 

Education and staff  
• Keep the Board informed on all issues in a timely manner  
• Share opinions and recommendations with the Board and provides supporting rationale  
• Secure Board, staff, and community involvement to ensure the highest quality of student 

learning  
 
EDUCATION AND EXPERIENCE  

• A valid and appropriate California Administrative Services Credential and a valid Clear 
California Teaching Credential 

• Master’s Degree 
• Reading Specialist experience and/or credential a plus 
• Demonstrated success as an educational leader in prior positions  
• Understands the unique dynamics of a small school district  
• Sound knowledge of K-8 curriculum and instruction  
• Sound knowledge of current technology practices  
• Bilingual in English/Spanish a plus  
• A minimum of five (5) years of successful teaching experience  
• A minimum of three (3) years of administrative experience at a site and/or district/central 

office; preferably at the principal position or higher 
• Understanding of personnel, business, finance, facilities, special education, and the 

legislative process  
 
APPLICATION PROCEDURE 
Each applicant is requested to follow the procedures listed on the job announcement posting at 
Edjoin.com.  
 
All of the documents listed below are required for a complete application: 

• Completed application packet 
• A personal letter of interest stating the reasons you are applying for this position with Pope 

Valley Union Elementary School District. 



• A resume providing information about educational preparation, experience, and 
achievements. 

• At least three (3) current letters (within the last 6 months) of professional references 
describing performance in previous positions. 

• A copy of administrative and teaching credentials 
• A copy of master’s degree 

 
COMPENSATION AND CONTRACT TERMS 
The salary will be based upon qualifications and experience. Full benefits for the successful 
candidate and their family members will also be provided. A multi-year contract will be considered. 
Prior to contract approval at a Regular Board Meeting in May, for a July 1, 2023 start date, the top 
candidate will hopefully transition in for a few days in June. It is the candidate’s responsibility to 
provide the District with employment eligibility and verification of citizenship in compliance with 
the Immigration Reform and Control Act. 
 
HOW TO APPLY  
Pope Valley Union Elementary School District (PVUESD) has retained the Napa County Office of 
Education (NCOE) to help with the recruitment of qualified candidates. Staff from NCOE will 
serve as the screening committee to evaluate each applicant using the described criteria and may 
seek input from various educational partners such as district staff and community members. NCOE 
will recommend candidates for interview and further consideration. PVUESD’s Board of Trustees 
will conduct the interviews and select the new Superintendent/Principal for Pope Valley Union 
Elementary School District. 
 
Travel and related expenses for those candidates selected for interview will be the responsibility of 
the candidate. State law requires that all employees be fingerprinted to check for or verify 
conviction records. AB1610 prohibits an employer from employing a person until the DOJ 
completes its research regarding any arrests and convictions and from employing a person who has 
been convicted of a violent or serious felony.  
 
Letters of Recommendation may also be mailed to:  

Human Resources 
RE: Pope Valley UESD Superintendent/Principal 
6200 Pope Valley Road 
Pope Valley, CA 94567 

 
TIMELINE: 

• Closing date for applications: 5:00 PM – Friday, April 14, 2023 
• NCOE Screening Panel selects finalists to interview: April 17-21, 2023 
• Interviews with the Board of Trustees: TBD 
• Selection of New Superintendent/Principal: May 2023 
• Start Date: July 1, 2023 

 
 

All questions and inquiries regarding the position, process, or related issues must be made to 
NCOE’s Director of Continuous Improvement and Academic Support, Dr. Lucy Edwards (707-
253-6998) who is assisting the Board with the Superintendent/Principal recruitment. Any contact 
with the Board members in an attempt to influence the process will be considered a breach of 
professional ethics and disqualify the applicant from further consideration. 

 
 


